Company Letterhead

(insert date - First Work Day)

(First Name),

(Insert Company Name) wants to know each of our team personally. To help us learn more about
you please answer the questions below and return to me. We are excited to have you on our team!
Sincerely,

(Insert Name - Supervisor or Business Owner)

Spouse/Partner Name:

Children Names and Ages:

Pet Names, Species and Ages:

Your Hobbies:

Favorite book, tv show or movie:

Favorite free time activity:

Favorite brands:

Favorite snack or treat:

Favorite local restaurant:

When you feel discouraged at work, what actions by others encourage you?

When you do a great job at work, what makes you feel appreciated?



